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THE CITY OF JERSEY CITY  

 

DEPARTMENT OF  

HOUSING, ECONOMIC   DEVELOPMENT, AND COMMERCE 

DIVISION OF COMMUNITY DEVELOPMENT 

30 MONTGOMERY STREET, SUITE 404, JERSEY CITY, NJ  07302 

  

This Request for Proposals (RFP) is for the takeover of 268 Fairmount Avenue 

in Jersey City, a seven (7) unit affordable housing project. The project was 

partially rehabilitated in 2004 and 2009.  It consists of seven (7) two bedroom 

units.  All units are to remain affordable to eligible households for a minimum 

period of thirty (30) years from December 2004.  The City of Jersey City 

(ACity@), by its Department of Housing, Economic Development and Commerce 

(AHEDC@) Division of Community Development (DCD), is seeking proposals 

from qualified Applicants for the project described herein. 

 

All proposals shall be submitted on or before May 28, 2013. 

 

All proposals are prepared at the cost and expense of the Applicants. The City 

will not be responsible for paying for any of the costs or expenses associated 

with the preparation or submission of proposals. 

 

The Applicant is required to comply with requirements of L. 1975, c. 127, the 

Law Against Discrimination and with N.J.A.C. 17:27-1.1 et seq., the Affirmative 

Action Rules. 

 

This RFP constitutes an invitation to submit proposals to the City. The City 

reserves the right to protect the best interests of the City of Jersey City (City) 

and Department of Housing, Economic Development, and Commerce (HEDC) 

Division of Community Development (DCD), to waive any technical error, to 

reject any proposal, or any part thereof, for any reason whatsoever or to reject 

all proposals for any reason whatsoever.   

 

This RFP package will be available effective April 23, 2013 on the City’s 
website @ http://jerseycitynj.gov/pub-contracts.aspx. There is no cost to 

http://jerseycitynj.gov/pub-contracts.aspx


 3 

download this package. 
 

During the application preparation period, no oral interpretation of any 

requirements will be given to any prospective Applicant.  However, written 

requests for interpretation or modifications to the adopted procedures will be 

accepted until May 21, 2013 and should emailed to: Darice@jcnj.org with a 

copy Hairstonr@jcnj.org. A written response will be made within three (3) 

business days and circulated to all parties who have received Request for 

Proposals. 

 

All proposals must be in writing and must be delivered no later than 4:00 p.m. 

on the day of May 28, 2013. Proposals are not subject to a proposal 

submission fee. Proposals may be submitted in person, or may be sent by 

U.S. certified mail return receipt requested, or by private courier service. Mail 

proposals to: Darice Toon, Director, Jersey City Division of Community 

Development, 30 Montgomery Street, Room 404, Jersey City, New Jersey 

07302.   

 

Post marked proposals dated on the reception date but received after the 

reception date will be deemed late and rejected.  The City shall not be 

responsible for the loss, non-delivery, or physical condition of proposals sent 

by mail or courier service.   

 

Applicants must supply five (5) copies of their proposal. 

 

For further information, contact Darice Toon, Director, Jersey City Division of 

Community Development at 201-547-6910. 

 

 

 

 

 

 

 

 

mailto:Darice@jcnj.org
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OBJECTIVE 

 

The City of Jersey City (ACity@) through its Department of Housing, Economic 

Development & Commerce, Division of Community Development (ADCD@) is 

seeking proposals from interested entities experienced in managing affordable 

housing to:  (1) take title from the City to real property located at 268 

Fairmount Avenue (“the Property”); (2) to maintain and operate the property’s 

seven (7) affordable rental units in compliance with all local and federal 

requirements.  

 

BACKGROUND 

 

The real property in question is located at 268 Fairmount Avenue in Jersey 

City and the building located thereon contains seven (7) units of affordable 

rental housing. It is the City’s information and belief that three (3) of the units 

may be vacant and in need of minor renovations which would be part of the 

successful Applicant’s responsibility to undertake.   

 

In 2004, the City of Jersey City executed an agreement with the Fairmount 

Housing Corporation (the former owner of the property) to provide federal 

HOME Program funds in the amount of $299,152 for the rehabilitation and 

refinancing of 268 Fairmount Avenue. The agreement obligated all seven (7) 

residential units at the property to remain restricted as affordable to low 

income households for a period of thirty (30) years to year 2034. A second 

agreement was executed in 2009 utilizing HOME funds in the amount of 

$140,900. The total amount of HOME funds invested in this project totals 

$440,052. 

 

SITE DESCRIPTION 

General Description 

The property is located at 268 Fairmount Avenue in Jersey City, on the 

following tax lot: 

Block: 15003 Lot: 29 
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The property is a brick aluminum siding walk-up apartment building on 

Fairmount Avenue in the Bergen Hill section of Jersey City.  The property 

consists of seven (7) two-bedroom units. As of March   2013, four (4) units are 

occupied with tenants and three (3) units are vacant. The layout is as follows: 

 
 
#Units 

 
Type 

 
Rooms-Bedrooms-Bath

s 

 
Square 

Ft. 
 

7 
 
2 Bedrooms  

 
4-2-1 

 
706 

 

The total lot size according to the City’s Tax records is 30 X 115 or .079 acres 

(3450 sq. ft.).  

 

 

Current Real Estate Taxes and Assessments 

 

 
 
 

 
      Lot 29    

 
Land                           15,400    

Improvements                   210,000 

Total                                  225,400      

Real Estate Taxes               16,193  

 

Projected Gross Income 

 

Status # Type Actual 

Rent 

Annualized 

Occupied 1L 2BD 644 7,728 

Occupied 1R 2BD 644 7,728 

Vacant 2L 2BD 662 7,944 

Occupied 2R 2BD 603 7,236 

Vacant 3L 2BD 662 7,944 
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Occupied 3R 2BD 600 7,200 

Vacant Basement 2BD 662 7,944 

  Total  4,477 53,724 

 

 

The foregoing rents were projected using the U.S. Department of Housing and 

Urban Development’s (HUD) 2012 maximum rent limits. While the above 

projected rents are based on maximum allowable rents, current rents paid by 

existing tenants are lower.  

 

Deed Restrictions 

The property has a deed restriction since December 2004 for a minimum 

period of thirty (30) thirty years to ensure that the rental units remain affordable 

to low income eligible households.  In addition the units must remain in 

compliance with the requirements of the HOME program (24 CFR Part 92).  

For additional details, go to HUD’s website: www.hud.gov. 

 

Environmental 

The City makes no representation as to the environmental condition of the 

Property other than to state that to the best of its knowledge there are no 

known adverse environmental conditions. 

 

PROJECT DESCRIPTION, TAKEOVER GOALS AND OBJECTIVES 

 

As set forth above, the City of Jersey City is seeking proposals from financially 

qualified Applicants experienced in managing and operating affordable 

housing developments to take over the Property to ensure continued 

affordability of the seven (7) rental housing units within the building at the 

Property.   

 

The successful Applicant will be required to adhere to all terms and conditions 

of affordability controls and deed restrictions applicable to this property, unless 

specifically waived by the City in writing.  

 

 

http://www.hud.gov/
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RFP RESPONSES 

 

The City will evaluate and score all proposals with the evaluation criteria 

described below.  To facilitate a timely and comprehensive evaluation of all 

submitted proposals, it is essential that all Applicants adhere to the desired 

response format, detailed below.  The City requires a standard format for all 

proposals submitted to ensure that clear, concise and complete statements 

are available from each Applicant in response to requirements.  The City is not 

under any obligation to search for clarification through additional or 

unformatted information submitted as a supplement to the formatted response. 

 Where a proposal contains conflicting information, the City at its option may 

either request clarification or may consider the information unresponsive. 

 

Each proposal submitted must address, in sequence, the areas described 

below.  The exact presentation and layout format of proposals is as follows:  

 

 

 

1) Title Page 

2) Table of Contents 

3) Executive Summary 

4) Background / Capacity 

5) Proposed Plan of Action / Timelines 

6) Assumptions 

7) Appendices / Audited Financial Statement / Administrative 

Questionnaire 

 

The information requested by the sectional format described above is 

further defined. 

 

Title Page 

The proposal should include a title page, which identifies the project; the 

Applicant=s Firm, name of the Applicant=s primary contact, address, 

telephone number, fax number and email address. 
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Table of Contents 

The Applicant=s proposal should include a Table of Contents, which lists the 

titles and page numbers for each major topic and sub-topic contained in the 

proposal. 

 

 

 

Executive Summary 

This section should include a summary of the key points and highlights of the 

Applicant=s response and should illustrate why the applicant is best suited for 

the project.   

 

Background / Capacity 

In this section the Applicant should provide a brief history of its company and 

how its experience is analogous to and qualifies them for the requirements of 

the RFP. The citation of specific projects that are currently being worked on or 

have been completed in the past is strongly encouraged. 

 

Applicant must indicate what type of business organization it is e.g., 

corporation, partnership, sole proprietorship, or non-profit organization. If the 

Applicant is a subsidiary or direct or indirect affiliate of any other organization, 

it must indicate in its proposal the name of the related organization and the 

relationship. If the Applicant is a partnership, it shall list the names of all 

partners. If the Applicant is a corporation it shall list the names of those 

stockholders holding 10% or more of the outstanding stock. 

 

Proposed Plan of Action/Timelines for Implementation 

In this section the Applicant must provide a detailed description of its plan of 

action with delineated tasks and accompanying timelines necessary to 

accomplish the objectives stated in the RFP.   At minimum, the action plan 

must include the following:  

 

 Complete repairs to vacant units (if required) 

 Ensure that all units meet Housing Quality Standards (HQS) 

 Other tasks as necessary to ensure the financial viability of the project 
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Assumptions 

In this section, Applicants should state any assumptions being made 

relating to any part of the proposal or project strategy.  

 

Appendices / Audited Financial Statement / Administrative Questionnaire 

This section should include at minimum a complete applicant questionnaire for 

each of the key personnel responsible for the project.  In addition, the 

Applicant must provide a copy of the organization=s most recent audited 

financial statements.  Applicants may include additional information they deem 

necessary other than that which has been requested directly in the RFP.   

 

PROJECT SELECTION 

 

Proposals will be reviewed for compliance with the terms and conditions of the 

RFP. Any proposals not responsive to the RFP will be rejected. 

 

 

Proposals will be evaluated by the Jersey City Department of Housing, 

Economic Development, and Commerce (HEDC) Director=s Office and the 

Division of Community Development (DCD).  

 

There will be four (4) broad criteria by which proposals will be evaluated. Each 

criterion will bear a certain weight, and the extent to which the criterion is met 

or exceeded will be determined by the committee. 

 

1.   Required Format (10 points) 

The City will determine the extent to which the proposal is presented 

in the required format (Title page, Table of contents, etc).  

 

2.   Appropriateness of Entity (30 points) 

The City will determine the extent to which the proposed entity meets the 

objectives of the RFP and is a suitable partner for the City as well as an 

applicant’s prior history with City sponsored affordable housing projects. 
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3. Timeliness of Project (20 points) 

Proposals featuring achievable time frames for completion of takeover 

will be viewed favorably. 

 

4. Prior Experience with Similar Projects (40 points) 

The prior experience of the Applicant with similar projects will weigh 

heavily.  As a result, proposals which include documentation (including 

references) of successful projects in organizations of similar size and 

complexity will be viewed more favorably.  In this section, the committee 

will also consider the financial capability and experience of the 

Applicants. 

 

The committee will evaluate each proposal in accordance with the criteria 

above. 

 

GENERAL NOTES, CONDITIONS, TERMS AND LIMITATIONS 

 

Applicants are responsible for inspecting the property first-hand and for 

ascertaining the current condition of the property. The Division of Community 

Development will serve as the liaison between the Applicant and the Jersey 

City Real Estate Department in arranging the inspections.  Conveyance of the 

property will be in its AAS IS@ and AWHERE IS@ condition. 

 

All title, legal, survey or other costs associated with the transfer of the Property 

to the Applicant will be at the selected Applicant=s sole cost and expense. 

 

No commission for brokerage or any other fee or compensation shall be due 

and payable by the City. 

 

The City shall not pay any costs or losses of any kind whatsoever incurred or 

suffered by any Applicant at any time, including the cost of responding to this 

RFP. 

 

The City reserves the right at any time to reject any or all proposals and / or to 

withdraw this RFP. In addition, the City retains the right to make modifications 
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or additions to the RFP. 

 

This RFP is a solicitation of proposals only and does not represent an offer, 

obligation or agreement, whatsoever on the part of the City. 

 

Selection of an applicant's proposal will not create any rights on the applicant's 

part whatsoever until the execution by the City of a contract. 

 

The City in its sole discretion will have the option to terminate negotiations at 

any time if not satisfied with the progress of negotiations. 

 
 Additional Conditions of Sale 
 
 (a)  No proposal shall be accepted from any Applicant who has previously 
purchased a property from the City and has breached any of the terms and 
conditions of that purchase contract. 
        
 (b)  No proposal shall be accepted from any Applicant if that Applicant is or 
has been delinquent in the payment of taxes or other municipal charges on 
any other property which the Applicant owns in the City. 
          
(c)  No proposal shall be accepted from any Applicant who owns other 
property in the City for which there are violations of the Property Maintenance 
Code and/or Uniform Construction Code, which violations have not been 
corrected at the time proposals are accepted. 
         
(d)  PLEASE TAKE NOTICE all Applicants shall submit an affidavit, under oath 
setting forth the following: 
      

(i) That the Applicant is not a person who has previously breached a 
contract for the purchase of property from the City. 
 
(ii) That the Applicant is not the owner of any other property in the City 
that is delinquent in the payment of taxes or other municipal charges.  
 
(iii) That the Applicant is not the owner of other property in the City for 
which there are violations of the Property Maintenance Code and/of 
Uniform Construction Code, which violations have not been corrected at 
the time proposals are accepted. 
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(iv) Such affidavit shall contain the addresses and block and lot numbers 
of all properties that the Applicant owns in the City. 

 
   (e)  Such affidavit shall be submitted with the response to this RFP. 
 

 
268 Fairmount Avenue RFP. 
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